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A GUIDE TO USING ENDNOTE

Need help? Contact:

e Giovanna Badia — giovanna.badia@mcgill.ca or 514-398-7340 or Schulich Library room 207

e April Colosimo — april.colosimo@mcgill.ca or 514-398-4765 or Schulich Library room 205

e Tara Mawhinney — tara.mawhinney@mcgill.ca or 514-398-4764 or Schulich Library room 206
e Jennifer Zhao — jennifer.zhao@mcgill.ca or 514-398-1273 or Schulich Library room 207

e Email citations.library@mcgill.ca

Downloading the EndNote Software & Connecting to EndNote Web

e McGill students, faculty, and staff can visit http://bit.ly/mcgillendnote to download EndNote on
their desktops and to access EndNote Web (the online version of this software). Both desktop and
online versions of the software can communicate with each other and be used together.

Creating a New EndNote Library

On a Mac computer, do not

1. Open EndNote on your computer. E _ i
1 select the option, “Save as !

2. Select File > New from the menu.
3. Name your file and select where you wish to save it.
4. Click on Save.

Package” when you are creating
a new EndNote library.

Exporting Search Results from the McGill WorldCat Catalogue

1. Search the McGill
WorIdCat Catalogue McGill University Library ~ Search ~ WorldCat ~
and click on the title
of a search result.

2. Import a reference

by clicking on the
Cite/Export ||nk, << Retum to Search Results @ &= Print

which is located Chocolate in health and nutrition

Libraries to search | McGill University Library

above the com p|ete Author Ronald R Watson; Victor R Preedy; Sherma Zibadi
I’ECOFd Of each ] Publisher: New York : Humana Press, ©2013.
Chocolate in Health S Nutriti d health (Tot N.J), 7.
WorldCat search and Netrition eries u ion and health (Totowa )
I Edition/Format: [ eBook : Document : English  View all editions and formats
result.

Database: WorldCat

3. Click on the EXpOft to Summary Chocolate in Health and Nutrition represents the first comprehensive cor
newest data on the actions of the flavonoids and microorganisms associ

E n d note / Refe rence beneficial effects of chocolate. This unique text provides practical, data-c
H based upon the totality of the evidence to help the reader understand the

Ma nager link. treatments and preventive strategies that are involved in the Read more




Note about browser:

Depending on your browser settings, the file with your search results will a) be downloaded on your
computer, or b) open a pop-up window that will ask you to open/save the file. If a), double click on the
downloaded file to open it in EndNote. If b), choose to open the file and select EndNote as the program
with which to open the file.

If you are prompted to Select a Reference Library, select and open your EndNote library.

Exporting Search Results from Google Scholar

1. Search Google

Scholar. = GoogleScholar  (chocolate OR cocoa) mood
2. Importa
reference by ® Articles About 82,500 results (0.03 sec)
clicking on the
” link, which Any time WML Entangled minds
il Since 2017 D Radin - Extrasensory Experiences in a Quantum Reality. ..., 2006 - deanrad
will appear Since 2016 ... Results: On the third day of eating chocolate mood had improved significat
beneath each Since 2013 the intention conditions than in the control condition (p = 0.04). ... Conclusion: '
g evating properties of chocolate can be enhanced with intention. ...
| holar Custom range... m v
Google Schola i @ ited by 248 Related articles All 6 versions 2%
search result.
3. Click on the Sort by relevincs Everyday mood and emotions after eating a chocolate bar
EndNote link Sort by date M Macht, D Dettmer - Appetite, 2006 - Elsevier
Emotional changes after eating chocolate were examined in everyday life. Thi
4. See Note about / include patents healthy, normal-weight women ate a chocolate bar, an apple or nothing and rz
browser above. 7 inchude citations sublagiyve state 5, 30, 60 and 90min after eating. Both chocolate and the appl
il ited by 177 Related articles All 9 versions Web of Science: 85

Exporting Search Results from Compendex

1. Search Compendex and select > : ) .
your results. 6) Engineering Village Staichioge .  RiEIS
. . The first choice for serious engineering research.
2. Click on the Download icon

above your list of search results. 61 reco rds for 1884-2018 (((public transportation OR public transit OR bus OR su

3. Select the EndNote (RIS, Ref. wheelchairs OR “mobility disabled" OR “mobility impaired") WN ALL))
Manager) option in the middle IEOR L)W =
Format column. L Create alert @ Save search N\ RSS feed Display: 25 results per page
4. Click on Download record(s).
5. See Note about browser above. Numeric filter @ ¥ v &
Refine results 1./m| Wheelchair securement and occupan

Frost, Karen L. (J.B. Speed School of Engineeri

m States); Bertocci, Gina; Salipur, Zdravko Sourc

Database: Compendex
Add a term Detailed Show preview v Cited by in Scop

Author ih & v
2./m | Effects of transit bus interior configu
Author affiliation th & v and disembarking



Exporting Search Results from Web of Science

1. Search Web of
Science and

select your
results. My Tools ~ Search History
2. Select Save to

EndNote Results: 101 Sortby: = Publication Date - newest to oldest ~ 4 Page[1

You searched for:
desktop from TOPIC: (titanium dioxide OR tio2) -

AND TOPI ...More Select P ] Save to EndNote onli ~ | Add to Marked Li
the drop down @ Seloct Page ° e online to Ma ist

‘ Create Alert illl Create Citatia
menu, located

. @ 1. Enhanced toxicity ¢ Wote tpared to Times Cited: 0

above your list fresh'and’'aged'ng o oo o et Mytilus g;olm Web of Scier

Refine Results galloprovincialis) ection)
Of sea rCh By: D'Agata, Alessia; . %f.‘,oﬁ?.“ﬁgf ) o Ok 8.

NANOTOXICOLOGY Volume: 8 Issue: 5 Pages: 549-558

results.

3. Select Author, Title, Source, Abstract from the drop down menu and click on Send.
4. See Note about browser on page 2.

Exporting Search Results from Scopus

1. Search Scopus and select your results.
2. Click on the Export link above your list of search results.

ondary documents | View 12714 patent results M Analyze search results

] Page i Download M View citation overview | 99 View Cited by + Add to List More... w

I Emotional eating and Paviovian leaming: evidence for conditioned appetitive Bongers, P., Jansen, A. 2017 Cognitic
1 responding to negative emotional states

M. Find Full Text

™ The sweet life: The effect of mindful chocolate consumption on mood Meier, B.P,, Noll, S.W., Molokwu, 2017 Appetite
2 0.J.

W Find Full Text

3. Select the RIS format (EndNote, Reference Manager) option under the Select your method of export
heading.

4. Select the options, Citation information and Abstract and keywords, under the Customize export
heading.

5. Click on the Export button.

6. See Note about browser on page 2.



Exporting Search Results from ProQuest Databases (e.g., Dissertations and Theses,
GeoRef, etc.)

1. Search a ProQuest database and select your results.
2. Select the RIS (works with EndNote, Citavi, etc.) option under the Save drop down menu, located
above your list of search results.

GeoRef
amencan
geosciences
Basic Search  Advanced Search institute
(power line* OR power grid* OR electric*) AND (ice storm* OR freezing rain*) n
Peer reviewed @ Scholarly journals @ Modify search  Recent searches  Save search/alert ¥

Related searches There are no related searches for your search.

35 results Search within 99 Cite &&Email & Prin
Save to My Research

Select 1-20 17 Selected items Clear

Relevance v E " y 2 ORI Export/Save
a1l - Field studies and mesoscale analysis of the precipitation icing events in Hokk
0Ozeki, Toshihiro; Matsushita, Hiroki; Nishio, Fumihiko. Seppyo = Journal of the Japanese efWorks
Narrow results i
2006): 409420 EasyBib

...Hidaka. and Nemuro regions. Moreover, the storm caused heavy rain, ice pellets,
...ice storm struck west Hokkaido in the evening of February 22, 2004, and reached HTML

Peer reviewed v .the electric power supply, shut down transportation, and damaged agriculture.
P
RIS (works with EndNote, Citavi, etc.)

Abstract/Details & Find Full Text |

Scholarly journals v

3. Scroll down and click on the Continue button.
4. See Note about browser on page 2.

Exporting Search Results from SciFinder

1. Search SciFinder and select your results.
2. Click on the Export link on the top right-hand side of the page

<= SCIFINDER
W | s on

Explore v Saved Searches v SciPlanner

Research Topic "spectroscopy of chocolate” > references (223) > refine "English" (183)

Get Get Get Related $ % Create Keep Me . Send to
REFERENCES @ i ST ) e | 2= ¥ 9K Tools ¥ Posted Alert ¥ sciplanner
Analyze | Refine | Categorize SOrtby: Accession Number B Y Display Options
™ 183 of 183 References Selected M4 Poge:1 |of2) )
Analyze by: @
Author Name B 1. Cocoa fer ion: Microbial identification by MALDI-TOF MS, and Yy luation of produced chocol: &
Q Quick View [ Other Sources '
ICadore So'ange 3| By Miguel, Maria Gabriela da Cruz Pedrozo; Reis, Livia Viana de Castro; Efraim, Priscila; Santos, Cledir; Lima, Nelson; Schwan, Rosane Freitas ~0€

From LWT--Food Science and Technology (2017), 77, 362-369. | Language: English, Database: CAPLUS
Dos Santos Walter

3. Select the Citation export format (*.ris) in the middle column and click on the Export button.
4. See Note about browser on page 2.



Exporting Search Results from PubMed

1. Search PubMed and select your results.

Pl-lblmed-gm PubMed * | hpv vaccine cervical cancer m

S

NatonalInsthts of Heakh [ JRSS Savesearch Advanced Help

S e Bisptay-Settings——Summany26-perpage-Sorted-by-RecentiyAdded) Send to: ¥ Filters: Manage Filters

Clear all Choose Destination 5 ~
File Clipboard ‘ )

Article types  cear  Results: 1 to 20 of 56 Selected: 15 Collections E-mail Y Settings option -

¥ Clinical Trial

wore ...

Order My Bibliography P

© Filters activated: Clinical Trial, Publication date frog 2 s
rog @ Citation manager

Clear all to show 3543 items.

E

::::Iability # Immunogenicity of 2 doses of HPV vaccine iny Generate a file for use with external citation s _
Abstract available 1. doses in young women: a randomized clinical management software. cal cancer
Free full text available Dobson SR, McNeil S, Dionne M, Dawar M, Ogil  Download 15 citations.
Foitextrratie C-Scheifete DWW, Kotmanm TR HatpermSA = | Create File

J, Money D, Miller D, Naus M, Marra F, Young E. 1 N
Publication  clear JAMA. 2013 May 1:309(17):1793-802. doi: 10.1001/iama. 2075625" —earch terms

5. See Note about browser on page 2.

Creating a New Reference

1. Select References > New Reference from the EndNote menu.
2. Select the type of document from the drop down menu at the top of the form.

3. Click on each field to enter the information. e

0.8 Now Reference

L> | | journal Article v

Tips for entering author information:
You can enter an author’s name as follows:
John Smith or Smith, John

Year
Place a comma after the name of an organization:
Journal

Enter one author per line, i.e., type the first author, press
enter/return on your keyboard, type the second author on

McGill University, i .
the second line, and so on. i

Manually Entering a Reference to a Journal Article in EndNote (Sample)

Some common fields to enter:
a. Author Stortz, Terri A.
Marangoni, Alejandro G.
b. Year 2013
c. Title Ethylcellulose solvent substitution method of preparing heat resistant chocolate
d. Journal Food Research International



Volume 51

Issue 2

Pages 797-803

DOI 10.1016/j.foodres.2013.01.059

S@ o

The reference should appear as follows for ACS style:
1. Stortz, T. A.; Marangoni, A. G. Ethylcellulose Solvent Substitution Method of Preparing Heat Resistant
Chocolate. Food Res. Int. 2013, 51 (2), 797-803.

The reference should appear as follows for APA 6th style:
Stortz, T. A., & Marangoni, A. G. (2013). Ethylcellulose solvent substitution method of preparing heat
resistant chocolate. Food Research International, 51(2), 797-803. doi: 10.1016/j.foodres. 2013.01.059

The reference should appear as follows for IEEE style:
[1] T. A. Stortz and A. G. Marangoni, "Ethylcellulose solvent substitution method of preparing heat
resistant chocolate," Food Res. Int., vol. 51, no. 2, pp. 797-803, May 2013.

The reference should appear as follows for Vancouver style:
1. Stortz TA, Marangoni AG. Ethylcellulose solvent substitution method of preparing heat resistant
chocolate. Food Res Int. 2013;51(2):797-803.

Manually Entering a Reference to a Web Page in EndNote (Sample)

Some common fields to enter:

Author National Academy of Engineering,

Year 2008 (include month and day if available, e.g., 2008, February 15)
Title Make solar energy economical

Access Date January 10, 2017 (do not enter the access date for IEEE style)
Type of Medium Online (information may differ depending on the style)
URL http://www.engineeringchallenges.org/cms/8996/9082.aspx

-0 Qa0 oo

The reference should appear as follows for ACS style:
1. National Academy of Engineering. Make Solar Energy Economical.
http://www.engineeringchallenges.org/cms/8996/9082.aspx (accessed January 10, 2017).

The reference should appear as follows for APA 6th style:
National Academy of Engineering. (2008, Feb. 15). Make solar energy economical. Retrieved from
http://www.engineeringchallenges.org/cms/8996/9082.aspx

The reference should appear as follows for IEEE style:
[1] National Academy of Engineering. (2008, Feb. 15). Make solar energy economical [Online].
Available: http://www.engineeringchallenges.org/cms/8996/9082.aspx

The reference should appear as follows for Vancouver style:
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1. National Academy of Engineering. Make solar energy economical [Internet]. Washington, D.C.:
the National Academy; 2008 Feb 15 [cited 2017 Jan 10]. Available from:
http://www.engineeringchallenges.org/cms/8996/9082.aspx.

Note: Some styles, such as Vancouver style, will require that you enter more information
about the web page, such as the publisher and place published.

Selecting a Style

1. Click on a reference in your EndNote library.

2. On a Windows computer, click on the style drop down menu on the left-hand side of the
screen. On a Mag, it is located on the bottom of the screen. When you first
install the EndNote program, the style displayed by default is Annotated.

eo0e ¥ effectivenass of instruction.en|
O || & 2 2 B [0 & g THomsow meurens B B @ -
My Library v| @  PRecord® Notes Year Author Title
& All References € @ 227 2015 Bausman, Margare... Library Awareness and Use Among Gradi
@ Configure Sync 264 1995 Brookfield, Stephen  Becoming a Critically Reflective Teacher
- Addedm @ 197 2003 Ann Brown: Martin... Supporting information literacy for starting
‘ ly @ 186 2008 Avril Cunningham Using "ready-to-go" assessment tools to ¢
8 Unfiled @ 48 2008 Gilstrap, D. L.; Dup... Assessing learning, critical reflection, and
[ Trash @ 265 2008  Gilstrap, D. L.; Dup... ARegression Model of Predictor Variable:
S . @ 267 2010 Hart, Genevieve; D... Challenges for Information Literacy Educ:
eflection-Innowation paper
@ 234 2007 Jonsson, Anders; S... The use of scoring rubrics: Reliability, vali
Action Research
- 15 276 2009 Norton, Lin Action research in teaching and leamning:
i Brookflsid .8 275 1998 Palmer, Parker J. The courage to teach: Exploring the inner
Cited (160 & 196 2014 Rioux, Kevin Teaching social justice in an information
Bj Latest update 2017 (31]
Bj Latest update 2017-2 ¢ e MR ha P¥ > [E
Bj Latest update 2017-3 D (2008). "A R =
ap, 0. L. and J. Dupree . "A Regression
&) Latest update - not relevant Model of Predictor Variables on Critical Reflection e e
in the Classroom: Integration of the Critical T e o et o veiipaog e aac! 4
R 197 Incident Questionnaire and the Framework for R
Reflective Thinking." Journal of Academic
® Methods of Instruction @ L]bmnaﬂﬁr"p 34(6] 469-481.
This research study investigates the influence of
R et independent variables on students' critical

3. Choose the Select Another Style option, type the name of the style you need in the search box,
press the Enter button on your keyboard, and click on Choose.

4. On a Mac, the reference will be displayed below the style drop down menu. On a Windows
computer, click on the Preview tab to see what the reference will look like in whatever style
you selected.

Importing a Journals Term List

The Journals Term List provides both the abbreviations and full names of journals. The style you
choose (e.g., ACS style) will take what it needs from this list (e.g., the journal abbreviation) to format



your bibliography correctly, even though the references in your EndNote library may contain

something else (e.g., the full journal names).

1. Select Tools > Open Term Lists > Journals Term List from the menu.

2. Right click to Select All journals in the list (on a Mac, press and hold the command and A keys). Click on

Delete Term.

Click on the Lists tab, select Journals and click on Import List.

4. Inthe Open window, look in the C:\Program Files\EndNote\Terms Lists (on a Mac, go to Macintosh HD
> Applications > EndNote > Terms) folder to select the list appropriate to your subject area (e.g.,
Chemical.txt) and click Open (click Choose on a Mac) to import the full journal names and abbreviations
into your library.

5. Click OK.

6. You can import additional lists by repeating steps 3-5 above.

7. Click on Close.

w

If after importing the journals term list, you see that the journal names in your bibliography are not
displayed correctly according to the style your selected (e.g., abbreviated journal names for the ACS
style), follow the steps below in EndNote:

1. Select Edit > Output Styles > Open Style Manager from the menu.

2. Type the style you wish to edit in the search box and press the enter key. Click on the box to the left of

the style you wish to edit and then click on the Edit button. Another pop-up window will appear.

Click on Journal Names in the left column.

4. You will probably see the “Don’t replace” option selected. Choose, instead, the option that
corresponds to the rules of the style, i.e., Use full journal name or Abbreviation 1.

5. Select File > Save as from the menu.

Rename the edited style and click on Save.

7. Format your bibliography in Word with the edited style (see page 11 for how to format your
bibliography in Word).

w

o

Changing the Capitalization of Words in the Title

®enn % Vancouver.ens

oy Some bibliography styles require that each word in the title
pinctustion Tt Captiaization of the reference is capitalized (i.e., headline style), while

Anonymous Works
Leave titles as entered

s Headine sty iz Others state that only the first word and proper nouns are
(#) Senten le capitalization . . . . .
sk capitalized (i.e., sentence style). If you see that the titles in

Sections
¥ Citations
Templates

Ambiguous Citations
Author Lists
Author Name
Numbering
Sort Order

¥ Bibliography
Templates
Field Substitutions
Layout
Sort Order
Categories
Author Lists
Author Name
Editor Lists
Editor Name

¥ Footnotes
Templates
Author Lists

your bibliography are not capitalized consistently, follow the
steps below in EndNote:

1. Select Edit > Output Styles > Open Style Manager from the
menu.

2. Type the style you wish to edit in the search box and press
the enter key. Click on the box to the left of the style you wish
to edit and then click on the Edit button. Another pop-up
window will appear.

3. Click on Title Capitalization.



4. You will probably see the “Leave titles as entered” option selected. Choose, instead, the option that
corresponds to the rules of the style, i.e., Headline style capitalization or Sentence style capitalization.

5. Select File > Save as from the menu.

Rename the edited style and click on Save.

7. Format your bibliography in Word with the edited style (see page 11 for how to format your
bibliography in Word).

o

Importing PDF Articles

Some journals encode the PDFs of their articles with metadata, which allows you to import these PDF

articles directly into EndNote. EndNote will then extract the author, year, title, journal, and other

descriptive information from the PDF.

1. On a Windows computer, select File > Import > File (or select Folder if you have a folder of PDFs
on your computer) from the EndNote menu. On a Mac, select File > Import.

2. Select the PDF file you wish to import.

3. Select the PDF option on a Windows computer. Click on the Options button and select PDF File or
Folder on a Mac.

4. Click on the Import button.

Searching for References

1. Select Tools > Search Library from the EndNote menu.

2. Select where in the reference you wish to search your terms (e.g., Title).
3. Type your terms in the search box.

4. Click on the Search button.

Search #% v| [Search Whole Library : Match Case Match Words
Title - Contains - oil spills
And ¢ Year : Contains

Note: Click on the Options button (or the button with a wheel image on a Mac) and select Convert to
Smart Group if you want to create a group with your search results. The smart group will be
automatically updated with references that match the search strategy when you import or enter new
references.

Saving References to a Folder (Group)

1. Highlight the reference(s) you wish to add to a group.

2. Select Groups > Add References To > Create Custom Group from the EndNote menu. Name the
group (e.g., Project) by double clicking on the New Group label on the left of the screen.

3. To add references to an existing group, highlight the reference(s), select Groups > Add References
To > the Group name (e.g., Project) from the menu.



Editing References

Highlight the reference you wish to edit in EndNote.
Select References > Edit References from the menu.
Click on the field to edit and make your changes.
Select File > Save from the menu.

Select File > Close Reference from the menu.

ukwnN e

Checking for Duplicate References

1. Ona Windows computer, select Edit > Preferences from the EndNote menu. On a Mac, select
EndNote > Preferences.

2. Click on the Duplicates option in the left bar, choose the fields you want EndNote to compare,

and, on a Windows computer, click on Apply > OK. On a Mac, click on Save.

Select Edit > Select All from the menu.

4. Finally, select References > Find Duplicates from the menu.

w

Locating the Complete Text of Journal Articles

1. On a Windows computer, select Edit > Preferences from the EndNote menu. On a Mac, select
EndNote > Preferences.

® 00 EndNote™ Preferences

Change Case . )
3. Delete any existing address in the OpenURL box and

! i
Display Fields i i
Display Fonts ' type http://mcgill.on.worldcat.org/atoztitles/link i
2. Duplicates : !
EERg  Find Full Text R
Find Full Tet ™ Web of Knowledge Full Text Links
Folder Locations
Formatting ™ DOI (Digital Object Identifier)
Libraries lg PubMed LinkOut (U.S. National Library of Medicine)
PDF Handling
Read / Unread ¥ OpenURL v
Reference Types
Sorting OpenURL Path: | http://mcgill.on.worldcat.org/atoztitles/link
Sync )
Temporary Citations Authenticate with:
Term Lists URL:
URLs & Links
r ________________________________________________________ |
. 4. When not on the McGill network, enter the following | :
1
' address: http://proxy.library.mcgill.ca/login?url= i
| e e e e e e e e e e e e e e e e e e e ———_— — — o — — — —————
12! Automatically invoke Find Full Text on newly-imported references
S EndNote Defaults Revert Panel - | Save ]
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Highlight the reference or references you wish to locate. Select References > Find Full Text > Find Full
Text. Accept the copyright notice. If the full text of an article is found, the PDF will be attached to the
reference.

For references where a PDF cannot be found in the previous step, highlight the reference (you can only
choose one reference at a time), select References > URL > OpenURL Link from the EndNote menu. A
window will open in your Internet browser with a menu that displays whether the reference is available
electronically or in print via the McGill Library.

Attaching PDFs to References

PwnN

Highlight the reference for which you would like to attach a PDF.

Select References > File Attachments > Attach File from the menu.

Locate your saved PDF file on your computer/storage device and click on Open.

Click outside the reference to be prompted to save your changes. You will now see a paper clip
icon attached to the reference.

Creating an Independent Reference List

PwnN

Highlight the references in your EndNote library that you wish to include in your reference list.
Select the style from the output style drop down.

Select Edit > Copy Formatted from the menu.

Open Word and paste the references.

Inserting References (Citations) in your Word Document

P wnN

Open your EndNote library and your Word document.

Place your cursor where your wish to insert your citation(s) in your Word document.

Switch back to your Endnote Library and highlight the reference(s) you wish to cite.

Switch back to your Word document and select Insert Citation > Insert Selected Citation(s) from
the separate EndNote tab in the menu. (Note: Cannot find the EndNote tab in Word on a Mac?
Previous versions of Word on a Mac will have the EndNote options under Tools > Endnote.)

Formatting your Citations & Bibliography in Word

1.
2.

From the EndNote tab in the Word menu, click on the Style drop down menu.
Choose your style. (Note: Previous versions of Word on a Mac will have the EndNote options
under Tools > Endnote. Click on Configure Bibliography to change the style.)

Deleting a Citation from your Word Document

1.

Select Edit & Manage Citation(s) from the EndNote tab in the Word menu. (Note: Previous
versions of Word on a Mac will have the EndNote options under Tools > Endnote.)
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Citation & Count Library

¥ (Carmody, Frost, Xi, & Kokot, 2008)
2 Carmody, 2008 #44 1 My EndNote Library o
' > ¥ (Lee, Stoffyn-Egli, & Owens, 2002)
B Lee, 2002 #51 1 My EndNote Library [5~)
3 ¥ (Wincele, Wrenn, & Venosa, 2004) o 'l Uibrary Reference
: move Citation
Wincele, 2004 #10 1~ My EndNote Library v Insert Citation
Update From My Ubrary
| &
Edit Citation « Reference
Format: | Default _:J
Prefix -
is
Suffix:
Pages
| -
4. K [ Cancel ) oK)

Totals: 3 Citation Groups. 3 Citations. 3 References

Adding a Page Number to an In-Text Citation in your Word document

1. Select Edit & Manage Citation(s) from the EndNote tab in the Word menu. (Note: Previous
versions of Word on a Mac will have the EndNote options under Tools > Endnote.)

2. Highlight the reference you wish to edit.

Enter the page number in the Pages: box.

4. Click on the OK button.

w

Converting Citations to Plain Text

e Select Tools > Convert to Plain Text from the EndNote tab in the Word menu. (Note: Previous
versions of Word on a Mac will have the EndNote options under Tools > Endnote.)

Copying or Moving your EndNote Library

e EndNote creates a file (with a .enl extension) and a folder (with a

.Data extension) for your EndNote Library. Sk ek ER—

® When copying or moving your EndNote Library to a different

Clicki .enl will
location, copy or move both the .enl file and the .Data folder. cking on .enfwill open your

EndNote library.
Emailing Your EndNote Library

1. Select File > Compressed Library from the EndNote menu and click on Next (Windows)/OK (Mac).

2. Name your library, choose where to save it, and click on Save.

3. Log-in to your email, write your message, and attach the compressed library to your email
message.

Last updated: October 2, 2017



